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The department of adminis-

tration shall be under the supervision and control of a commissioner of administra-
tion, in sections 16.01 to 16.23 also referred to as the commissioner, who shall be ex
officio the state budget director and state purchasing agent.

The commissioner of administration, who shall be in unclassified service, shall be
appointed by the governor, by and with the advice and consent of the senate for a
four year term which shall coincide with the term of the governor and until his
successor is duly appointed and has qualified. The governor may remove the com-
missioner at any time for cause after notice and hearing. In case of a vacancy, the
governor may appoint a commissioner who shall immediately take office and shall
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carry on all of the duties of the office until the next session of the legislature, when
his appointment shall be submitted to the senate for approval.

[1939 ¢ }31 art 2 8 1; 1949 ¢ 7139 s 1; 1951 ¢ 713 s 3; 1969 ¢ 1129 art 8 s 1; 1974 ¢
406 8 4] (58-4a)

16.011 STATE AGENCY. As used in this chapter, the term “agency of the
state” or “state agency” means and includes every department, board, commis-
sion, officer, employee, and other agency of the state, including, without limiting
the general effect of the foregoing, state colleges, state hospitals, state penal
institutions, and other state institutions, enterprises, and activities, wherever
located, but excéepting the regents of the state university and persons and institu-
tions under their control, and excepting all cities, towns, counties, school districts,
and other municipal corporations or political subdivisions of the state, and except-
ing the professional and regulatory examining and licensing boards enumerated
in Mason’s Minnesota Statutes of 1927, Chapter 35, and the 1938 Supplement to
Mason's Minnesota Statutes of 1927, Chapter 35.

(1989 c 431 art 2 s 2; 1957 ¢ 576 8 1, 2; 1978 ¢ 123 art 58 71 (53-4b)

16.012 LEASE OF SPACE IN CERTAIN STATE BUILDINGS TO STATE DE-
PARTMENTS. The commissioner of administration may lease portions of the
state owned building located at 117 West University Avenue, St. Paul, Minnesota,
and the state owned building known as the centennial building to state departments
and agencies and charge rent therefor on the basis of space occupied. Notwithstand.
ing the provisions of any law to the contrary, all moneys collected as rent pursuant
to the terms of this section shall be deposited in the state treasury and credited to
the account known as the general fund.

[1959c28s 1; 1969¢ 3998 1]

16.02 POWERS, DUTIES. Subdivision 1. Subject to other applicable pro-
visions of Laws 1939, Chapter 431, as amended, and to other laws not inconsistent
therewith, the commissioner shall have the powers and duties respecting all agencies
of the state as set forth in this section.

Subd. 2. To purchase, rent, or otherwise provide for the furnishing of all sup-
plies, materials, equipment, printing, and utility services, prescribe standard speci-
fications therefor, to provide for inspecting and testing the same, and otherwise to
enforce compliance with such specifications; to prescribe and designate classes of
state printing.

Subd. 2a. To supervise and control all state telecommunication facilities which
shall include any transmission, emission or reception of signs, signals, writing,
images and sounds or intelligence of any nature by wire, radio, optical or other
electromagnetic systems. Nothing in this subdivision shall be construed as modi-
fying, amending, or abridging any powers and duties presently vested in or im-
posed upon the commissioner of highways or the commissioner of public safety
relating to telecommunications facilities.

Subd. 3. To prescribe time, manner, authentication, and form of making
requisitions for supplies, materials, equipment, printing, and utility services and the
manner and form in which claims therefor shall be submitted, allowed, and paid.

Subd. 4. To supervise and control the making of all contracts for building,
highways, and other improvements, and to prescribe the amount of certified checks,
deposits, or bonds to be submitted in connection with bids and contracts, when not
otherwise provided for by law.

Subd. 5. To cause to be prepared plans and specifications for the construction,
alteration, or enlargement of all state buildings, structures, and other improve-
ments except highways and bridges; to approve such plans and specifications; pro-
vided that the preparation of such plans and specifications for the capitol area as
defined in Minnesota Statutes 1971, Section 15.50 shall not be initiated, contracted
for, or conducted without consultation with the capitol area architectural and
planning commission insofar as such plans and specifications involve the public
and ceremonial areas and the exterior of the capitol building and the lobbies, public
concourses, and other features of other public buildings in the c¢apitol area which
the capitol area architectural and planning commission may deem to possess archi-
tectural significance, and provided further that the commissioner shall not ap-
prove or adopt any such plans and specifications for'the capitol area unless such
plans and specifications have received the approval of the capitol area architectural
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and planning commission; to advertise for bids and award all contracts in connec-
tion with such improvements; to supervise and inspect all work relating thereto;
after any contract for such an improvement is let, to approve all lawful changes in
plans and specifications, provided that the capitol area architectural and planning
commission is advised of and gives its approval to, all such changes affecting
projects within the capitol area as provided for in this subdivision; to approve esti-
mates for payment; and to accept such improvements when completed according
to such plans and specifications.

Subd. 5a. Subdivision 5 shall not apply to the construction of the Minnesota
zoological gardens except with respect to the letting of competitive bids.

Subd. 6. To maintain and operate the state capitol building and grounds, sub-
ject to whatever standards and policies may be set for the appearance and cleanli-
ness thereof by the capitol area architectural and planning commission and the
commissioner of administration pursuant to section 15.50, subdivision 2, clause (h),
state office building, historical society building, the Normandale, Anoka-Ramsey,
North Hennepin, Lakewood, Metropolitan, and South East Metropolitan Com-
munity Colleges, the employment services buildings in Minneapolis and St. Paul,
the state department of health building, the surplus property building, and the
grounds appertaining thereto, also, where deemed advisable and practicable by
the commissioner, any other building or premises owned or rented by the state
for the use of any state department or other administrative agency; provided,
that this shall not apply to state hospitals or to educational, penal, correctional, or
other institutions not enumerated in this subdivision the control of which is vested
by law in some other agency. i

Subd. 6a. To maintain and operate the state owned buildings in the capitol com-
plex, the state department of health building, the employment services building,
and the grounds appertaining thereto, also, where deemed advisable and practicable
by the commissioner, any other building or premises owned or rented by the state
for the use of any state department or other administrative agency; provided, that
this shall not apply to state hospitals or to educational, penal, correctional, or other
institutions the control of which is vested by law in some other agency. The com-
missioner may purchase and furnish suitable uniforms for employees of the depart-
ment when, in the opinion of the commissioner, a uniform is desirable and nec-
essary.

Subd. 7. To provide for the periodical inspection and appraisal of all state
property, real and personal, and for keeping current and perpetual inventories
thereof, and to require all departments and agencies to make reports of the real and
personal property in their custody at such intervals and in such form as he may
deem necessary.

Subd. 8. To inspect all state power, heating, and lighting plants, and to make
such rules regulating the operation thereof and to recommend such improvements
therein as will promote economical and efficient operation.

Subd. 9. To supervise and control the making of necessary repairs to all state
buildings and structures, except structures, other than buildings, under the control
of the state highway department; provided that all repairs to the public and cere-
monial areas and the exterior of the state capitol building shall be carried out sub-
ject to the standards and policies of the capitol area architectural and planning
commission and the commissioner of administration adopted pursuant to section
15.50, subdivision 2, clause (h).

Subd. 10. To rent land and other premises when necessary for state purposes.
No such land or premises shall be rented for a term exceeding two years at a
time; except that, with the approval of the legislative advisory committee, the
" commissioner may lease land or premises for a term not exceeding five years, sub-
ject to cancellation upon 30 days written notice by the state for any reason except
rental of other land or premises for the same use; provided further that the rental
of non-state owned land and buildings, or substantial portions thereof, by the
commissioner within the capitol area as defined in section 15.50 shall not take
place unless the commissioner first consults with the capitol area architectural
and planning commission. Lands needed by the department of highways for storage
of vehicles or road materials may be rented for a term not exceeding five years
without the approval of the legislative advisory committee, such leases for terms
over two years being subject to cancellation upon 30 days written notice by the
state for any reason except rental of other land or premises for the same use.
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Subd. 11. [Repealed, 1973 ¢ 492 s 33]
Subd. 12. [Repealed, 1973 ¢ 492 s 331

Subd. 13. To provide for the printing and distribution of the capitol guide book,
official reports, and other publications of all kinds, and to supervise and control
the form of such reports and publications so as to coordinate them, avoid duplications,
and make them useful and informative to the public.

Subd. 14. To rent out, with the approval of the governor, any state property,
real or personal, not needed for public use, the rental of which Is not otherwise pro-
vided for or prohibited by law. This shall not apply to state trust fund lands, or
other state lands under the jurisdiction of the department of natural resources, or
to property under the jurisdiction of the conservator of rural credit, or to lands for-
feited for delinquent taxes or to lands acquired under section 298.22. No such prop-
erty shall be rented out for a term exceeding two years at a time without the approval
of the state executive council; and no such property shall ever be rented out for more
than 25 years.

Subd. 15. To have charge of all central store rooms and supply rooms serving
more than one department now or hereafter established and operated by the state.

Subd. 16. To maintain and operate for state departments and agencies a cen-
tral mailing service, and a duplicating division in which all duplication shall be
done; to require that all equipment now or hereafter owned by the state be turned
into the central duplicating division for use therein with the following exceptions:

(a) duplicating machines may be used by any department, institution, or state
agency not located in St. Paul or Minneapolis, or by the state division of emergency
services, or by the attorney general, or by the bureau of criminal apprehension in
the administration of police training;

(b) the motor vehicle department may continue to fill the necessary data on
motor vehicle license registration cards on duplicating machines or by duplicating
process;

(c) the department of personnel may continue to produce work of confidential
nature on their own duplicating machines;

(d) the department of public service may utilize a duplicating machine for
the purpose of issuing its orders and other work which is confidential until the
time of its release.

The duplicating work to be done by the duplicating division shall be restricted
to producing any form, booklet or pamphlet to the extent deemed appropriate by
the commissioner of administration. ‘

The term “duplicating” as used in this subdivision means that material pro-
duced by use of stencils, masters and plates which are to be used on single unit
duplicating equipment not larger than 11 by 17 inches and which have a maximum
image of 10% by 16% inches.

NOTE: See Laws 1973 ¢ 720 s 21 for authority of state board of investment.

Subd. 17. To sell all public books and documents which are subject to sale.

Subd. 18. To transfer to or between state departments and agencies or to sell
supplies, materials, and equipment which are surplus, obsolete, or unused, making
proper adjustments in the accounts and appropriations of the departments or agen-
cies concerned.

Subd. 19. To purchase from the state penal institutions and other state insti-
tutions all articles manufactured by them which are usable by the state.

Subd. 20. [Repealed, 1973 ¢ 507 s 471
Subd. 20a. [Repealed, 1973 ¢ 653 s 47]

Subd. 21. To enter into a contract with any airline company regularly engaged
in carrying passengers on schedule flights in interstate commerce for the estab-
lishment of an air travel account for the state of Minnesota, subject to such terms
and conditions as may be necessary and proper to facilitate air travel by officers
and employees of the state, and to deposit with the airline company not more than
$500 to the credit of such account. The sum of $500 or so much thereof as may be
necessary is hereby appropriated to the commissioner of administration out of the
general fund in the state treasury for the purposes of this subdivision.

Subd. 22. [Repealed, 1973 ¢ 507 s 47]
Subd. 23. [Repealed, 1963 ¢ 766 s 3]
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Subd. 24. To provide for the sale and distribution of copies of laws and resolu-
tions on file in the office of the secretary of state in accordance with the provisions
of this subdivision, and as soon as practicable after their enactment:

(a) The commissioner shall establish charges for such laws and resolutions
sufficient to cover the cost thereof but not exceeding 25 cents for laws or resolutions
of two pages or less or 15 cents per page for each page in addition to two.

(b) Upon request, a member of the legislature, an elected constitutional officer
or justice of the supreme court shall be furnished two copies of any law or resolu-
tion without cost; .

(c) Fees established for the sale and distribution of laws and resolutions, in-
cluding mailing and postage charges, may be accepted by the commissioner of ad-
ministration in advance, and any unused portions amounting to one dollar or more
may be returned to the person entitled thereto upon request, notwithstanding
the provision of any other law prohibiting refunds;

(d) The secretary of state and the revisor of statutes shall cooperate with
the commissioner of administration in order that he may furnish the services
provided for in this subdivision;

(e) Moneys collected by the commissioner of administration under this sub-
division shall be deposited in the central services revolving fund in the state
treasury. Moneys In such fund are hereby appropriated annually to the commis-
sioner for the purposes of carrying out the provisions of this subdivision.

Subd. 25. To raze unsightly or unsuitable buildings on, to fill excavations in,
and to grade, land acquired in the capitol area and to pay the costs thereof from the
appropriation for the land acquisition; to prepare sites for construction when con-
struction is specifically authorized by law provided that the costs of such prepara-
tion may be paid from the appropriation for the construction. No activity or expendi-
ture shall be commenced under this subdivision until the commissioner has consulted
with and received the approval of the Capitol Area Architectural and Planning Com-
mission.

Subd. 26. To undertake all necessary administrative functions of any state
board, agency or commission which has been temporarily or permanently dissolved
or suspended. Such functions may include but not be limited to: authorizing pay-
ment of all obligations of the dissolved or suspended agency including payroll certi-
fications, serving as custodian for and disposing of all property of such an agency,
and, in the event that the subject agency is only temporarily dissolved or suspended,
serving as chief administrative officer thereof with all powers necessary thereto
until the agency is reconstituted. To implement the responsibilities set forth herein
the commissioner of administration is authorized to expend any necessary moneys
from a dissolved or suspended agency’s appropriation and may, at his discretion,
delegate his functions pursuant to this subdivision to any state agency, officer or
employee.

[1939c 431 art283; 1941c¢381s1; 1941¢392s81; 194,3¢c270s81,2; 1943¢c35981;
1945¢c6581; 1945c 44681, 2; 1947¢c36585; 1953¢c45s85; 1955¢32381; 1955 ¢ 547
81;1961c557s 1; 196505998 1; 1969 ¢ 399 8 1; 1969 ¢ 554 s 1; 1969 ¢ 567 8 3; 1969 ¢ 780
8§ 1; 1969 ¢ 957 s 3; 1969 ¢ 976 s 6; 1969 ¢ 1129 art 3 s 1; 1969 ¢ 1139 s 67, 68; 1971 ¢
25 867; 1971 ¢ 902 8 1; 19783 ¢ 37 8 1; 1978 ¢ 254 8 3; 1973 ¢ 349 s 2; 1973 ¢ 507 8 }45;
1978 ¢ 720 s 70; 197 ¢ 184 8 3; 1974 ¢ 260 s 1; 1974 ¢ 815 8 1; 197} ¢ 428 s 5; 1974 ¢
580 s 8-111 (53-18b)

16.021 PERMITS TO SEARCH FOR LOST PROPERTIES. Upon application
therefor the commissioner of administration, referred to in sections 16.021 to
16.023 as the commissioner, is hereby authorized to grant a permit to search upon
lands owned by the state for abandoned or lost property.

The commissioner may grant such permit upon such terms and conditions,
including the division between the state and finder of the proceeds from such
property, if unclaimed by the rightful owner, as he may deem proper. The com-
missioner may require from the applicant a bond conditioned upon the payment
to the state of any damage to the premises whereon such search is to be con.
ducted and for the faithful performance of the terms and conditions upon which
such permit is granted.

[1948 ¢ 357 8 1]

16.022 CUSTODY OF PROPERTY FOUND. All such lost or abandoned prop-
erty, if found, shall be placed in the custody of the commissioner and held by him
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subject to the following provisions. If the rightful owner of such property is
known to the commissioner, no publication of notice of the finding of such property
shall be necessary. Notice shall be given to such owner by registered -mail of the
finding of such property and upon the payment by the owner of all expenses in-
curred in the search therefor such property shall be turned over to him. If the
owner of such lost or abandoned property is unknown, the commissioner shall give
two weeks' published notice in the county where such property is found of the
finding thereof and elsewhere as the commissioner may determine. If within six
months after the publication of such notice or the giving of notice by him the
rightful owner thereof claims the property, it shall be turned over to him upon
payment of the expenses incurred in finding the same and the cost of the publica-
tion of such notice. o

If such property is not claimed within the time provided in this section, the
commissioner, if such property is not money, is authorized if he determines the
property to have sufficient value to have such property sold at public sale after
two weeks’ published notice thereof in the county wherein such property has been
found and in such other newspapers as he may ‘deem advisable. If the commis-
sioner determines the property to not have sufficient value to justify the cost of
publication and the expense of public sale he may destroy the property or dispose
of it as state surplus property.

[1943 ¢ 857 s 2; 1965 ¢ 676 8 1; 197} ¢ 184 s 4]

16.023 STATE’'S SHARE OF PROPERTY FOUND PUT INTO GENERAL
FUND. All lost or abandoned moneys found under the permit granted hereunder,
and the proceeds from the sale of other abandoned or lost property found
under such permit, shall be deposited in the general fund. The commissioner
shall authorize in a manner provided by law the payment to the finder of the share
due him under the terms and conditions provided when permission to search therefor
was granted. There is hereby appropriated from the general fund such amounts as
may be necessary to pay to the finder the amount to which he is entitled under
the terms and conditions of the permit granted to him.

[1948 ¢ 3578 3; 1969 ¢ 399 8 1]

16.0231 LOST OR ABANDONED PROPERTY. Any lost or abandoned prop-
erty found in buildings or on lands belonging to or under the control of the state
of Minnesota including but not limited to highway right of ways and placed in
‘the custody of the commissioner of administration shall be disposed of in accord-
ance with section 16.022, so far as applicable, except that if the commissioner deter-
mines the property to not have sufficient value to justify the cost of publication
and the expense of public sale he may destroy the property or dispose of it as
state surplus property.

[1965 ¢ 676 s 2; 1967 ¢ 857 8 1; 197} ¢ 18} 8 5]

16.024 REVCOLVING ACCOUNT. Subdivision 1. Creation. There is hereby
created in the general services revolving fund an account for the purpose of carry-
ing on repair, centralized operation, maintenance exclusive of janitorial service, and
improvement activities in connection with state property including buildings and
other structures. Upon the certification of the commissioner of administration, the
commissioner of finance shall, effective June 30, 1969, make appropriate entries on
his books to make the administration revolving fund created by Laws 1943, Chap-
ter 440, an account in the general services revolving fund to be used for the purpose
of financing the foregoing activities.

Subd. 2. Appropriations. Such account shall consist of the $5,000 heretofore ap-
propriated therefor, any appropriations now or hereafter made, and the moneys trans-
ferred to it as herein provided which are reappropriated to the commissioner of ad-
ministration for the purposes of sections 16.024 and 16.025. There is hereby appro-
priated out of the general fund in the state treasury the sum of $50,000 to be added
to the general services revolving fund and used by the commissioner of adminis-
tration for the purposes of sections 16.024 and 16.025.

Subd. 3. Where kept. Such fund shall be in the state treasury and shall be
paid out in the manner preseribed by law for moneys therein,

Subd. 4. Uses. Such fund shall be used for the purchase of raw materials, pay-
ment of salaries, wages, and other expenses necessary and proper in the conduct
of the activities provided for in sections 16.024 and 16.025.

[1948 ¢ 440 s.1-4; 1969 ¢ 399 s 1; 1969 ¢ 976 5 1, 2; 1973 ¢ 492 s 14]
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16.025 PERFORMANCE OF CERTAIN WORK FOR STATE AGENCIES.
Subdivision 1. Nature of work. The commissioner of administration may repair,
alter, or construct machinery, furniture, or other property for any officer, depart-
ment, or agency of the state, or construct any partition or alter any arrangement
of an office upon written requisition by such officer or the head of such department
or agency. Any such requisitions involving the public or ceremonial areas of the
state capitol building shall be executed in conformance with the policies and stand-
ards set for the capitol by the capitol area architectural and planning commission
and the commissioner of administration pursuant to section 15.50, subdivision 2,
clause (h). Such requisition shall be subject to the allotment and encumbrance
provisions of Laws 1939, Chapter 431. In addition to the foregoing, the commis-
sioner may provide centralized operation and maintenance services, excluding jani-
torial cleaning, for such state owned buildings as are specified in section 16.02,
subdivision 6. The commissioner shall charge and collect for such services in the
manner prescribed in subdivision 2 for repairs, alteration, or construction.

Subd. 2. Transfer of funds. When such repairs, alteration or construction has
been completed, the commissioner of administration shall present to the department
or agency a detailed statement of the cost thereof. If the head of the department or
agency approves the statement, he shall request the commissioner of finance to
transfer the amount thereof from the proper appropriation to the general services
revolving fund and the commissioner of finance is hereby authorized to make such
transfer. If the head of any department or agency disapproves of any statement
so presented, the dispute shall be submitted to the governor whose decision shall
be final and binding upon the officer or the head of the department or agency.

Subd. 3. Request for transfer from fund to appropriation item. When the com-
missioner of administration shall have paid from his appropriation for salaries, sup-
plies or expense for any materials or labor used for the purposes of sections 16.024
and 16.025, he shall request the commissioner of finance to transfer the amount
thereof from the proper appropriation of the department or agency to the appro-
priation item from which it was paid and the commissioner of finance is hereby
authorized to make such transfer.

[1943 ¢ 440 s 5; 1969 ¢ 976 s 3-5; 1973 ¢ 492 s 14; 1974 ¢ 580 s 12]

16.026 STATE AGENCY REPORTS. Subdivision 1. Supervision by Commis-
sioner. The commissioner of administration shall supervise and control the making
and distribution of all reports required by Laws 1955, Chapter 847, and shall
prescribe the manner and form of issuing the same.

Subd. 2. Supervision of publications. The commissioner of administration
shall supervise and control the making and distribution of publications of all kinds
issued by the State of Minnesota and the departments and agencies thereof when
not otherwise prescribed by law.

Subd. 3. Prescribe fees. The commissioner of administration may prescribe a
schedule of fees to be charged for services rendered by the state or any department
or agency thereof in furnishing to applicants therefor certified copies of records
or other documents, certifying as to the nonexistence of such records or documents,
and for such other reports, publications, or related material as may be applied for.
The fees so prescribed by the commissioner of administration, unless the same
are otherwise prescribed by law, shall be in an amount as nearly as may be to the
fees prescribed by Minnesota Statutes, Chapter 357, for like or similar services;
if there are no fees so prescribed by said chapter for a like or similar service,
then the commissioner may establish a fee which shall be commensurate with
the cost of furnishing such service. Nothing herein contained shall authorize the
commissioner to furnish any service which is now prohibited or unauthorized by
law.

Subd. 4. Sale of publications. The commissioner of administration may sell
official reports and other publications of all kinds and may delegate the sale thereof
to state departments and agencies and to establish facilities therefor within the
department of administration and elsewhere within the state service.

Subd. 5. Use of fees. All fees prescribed by Laws 1955, Chapter 847, and other
provisions of the law not inconsistent therewith for the rendering of the services
herein provided shall be deposited in the state treasury by the collecting depart-
ment or agency and the amounts thereof are hereby appropriated to the commis-
sioner of administration for the purposes of Laws 1955, Chapter 847.
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Subd. 6. Exceptions. Laws 1955, Chapter 847, shall not apply to the Regents
of the University of Minnesota or to the State Agricultural Society.

Subd. 7. Rules. The powers conferred herein to the commissioner of adminis-
tration are in addition to those powers and duties prescribed by Minnesota
Statutes, Section 16.02. The commissioner of administration shall promulgate
rules and regulations for the purposes of carrying out the duties herein imposed
upon him but no such rule or regulation shall in any way limit the subject matter
of any report or publication of any department or agency required to be made
or authorized by law.

[1955 ¢ 847 s 80-36; 1965 ¢ 51 s 2]

NOTE: See also section 16.80.

16.027 [Renumbered 16A.17]

16.028 ADDITIONAL POWERS. Subdivision 1. In addition to the other pow-
ers, duties and responsibilities of the commissioner of administration, he may
appoint two deputy commissioners, and a confidential secretary, each of whom
shall serve at the pleasure of the commissioner in the unclassified service.

Subd. 2. The governor, unless otherwise provided by law, may delegate to the
commissioner of administration the administration of such programs and projects
of the office of the governor directed by either state or federal law, or which may
be made available to the state under a grant of funds either public or private.
Unless specifically prohibited by law, the governor may delegate to the commis-
sioner of administration general supervision of any program or activity of any
state department or agency the head of which is either appointed by the governor
or by a gubernatorially appointed board. The provisions of this subdivision shall
not be construed as authority to transfer programs or activities, or part of them,
from one department to another.

[1973 ¢ 492 s 111

16.03 DEFINITIONS. Subdivision 1. Terms. Unless the language or context
clearly indicates that a different meaning is intended, the following terms shall,
for the purposes of sections 16.01, 16.02, and 16.03 to 16.23, be given the meanings
subjoined to them.

Subd. 2. Supplies, materials, and equipment. The terms “supplies,” “materials,”
and “equipment” mean and include any and all articles and things used by or fur-
nished to any department or agency of the state government, including printing,
binding, and publication of books and records, repairs, and improvements.

Subd. 3. Utility services. The term “utility services” means and includes any
and all telephone, telegraph, postal, electric light, and power service, and any and
all other services required for the maintenance, operation, and upkeep of buildings
and offices.

[1939 ¢ 431 art 2 s 4] (58-18¢c)

16.04 ENUMERATION NOT EXCLUSIVE. The enumeration of the things
specified in section 16.03 shall not be deemed exclusive.
[19389 ¢ 431 qrt 28 4] (58-18¢c)

16.05 RULES. The commissioner shall have power, with the approval of the
governor, to make and amend rules and regulations, not inconsistent with law,
respecting any matter within the scope of the powers and duties conferred by sec-
tions 16.01 to 16.23, which rules and regulations shall have the force and effect of
law; provided, that every such rule or regulation affecting any person or agency,
other than a member of the department of administration, shall be filed with the
secretary of state, and shall not take effect until so filed.

[1989 ¢ /81 art 2 8 5] (58-184)

16.06 SUPPLIES, MATERIALS; PURCHASE. Subdivision 1. Agencies may
buy direct. Under rules and regulations prescribed by him, the commissioner may -
authorize any agency of the state government to purchase directly specified sup-
plies, materials, equipment, and utility services; provided, that in making such pur-
chases the authorized agency shall call for bids and proceed otherwise in like man-
ner as herein required in case of purchases by the commissioner.

Subd. 2. Emergency purchases. In emergencies, under rules and regulations
prescribed by him, the commissioner may contract directly for the repair, rehabilita-
tion, and improvement of any state owned structure or may authorize any agency to
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do so, and he may purchase or may authorize any agency to purchase directly any
supplies, materials, equipment, or utility services for immediate use without calling
for bids. An emergency for the purposes of this subdivision is an unforeseen oc-
currence or combination of circumstances which calls for immediate action in the
public interest.

Subd. 3. [Repealed, 1957 ¢ 808 s 8]

Subd. 4. Purchases, accounting and reporting. All regulations made by the
commissioner under this section shall prescribe the manner in which purchases
shall be made, not inconsistent herewith, and the manner of accounting for and re-
porting the same to the commissioner and the commissioner of finance; provided,
that every such purchase shall be so reported within three days.

- [1989 ¢ 431 art 2 8 6; 1945 ¢ 155 s 1; 1955 ¢ 675 s 1; 1956 ¢ 754 8 1, 2; 1969 ¢ 279 8
1; 1973 ¢ 492 s 14] (53-18e) _

16.061 DEFINITIONS. Subdivision 1. For the purposes of this chapter, un-
less the context clearly indicates otherwise, the words, terms and phrases defined
in this section shall have the meanings ascribed to them.

Subd. 2. The commissioner means the commissioner of administration who is
the state agency designated herein to purchase, accept, and distribute surplus
property made available by the federal government.

Subd. 3. Surplus property means commodities, equipment, materials, supplies,
books, printed matter, and other property made available by the federal govern-
ment to a governmental or non-profit organization.

Subd. 4. Governmental or non-profit organization means the State of Minne-
sota, its departments, agencies, political subdivisions, and other instrumentalities
thereof, and any non-profit and tax-exempt medical institution, hospital, clinic,
health center, school, school system, college, university, or other institution organ-
ized and existing for any purpose authorized by federal law to accept surplus
property.

(1957 c 808 s 1]

16.062 COMMISSIONER OF ADMINISTRATION MAY HANDLE FEDERAL
SURPLUS PROPERTY. Subdivision 1. The commissioner is designated as the
state agency to purchase, accept, and distribute surplus property made available by
the federal government or any department or agency thereof to a governmental
or non-profit organization for any purpose authorized by federal law and in ac-
cordance with any rules and regulations promulgated thereunder.

Subd. 2. The commissioner may purchase or accept surplus property for the
State of Minnesota and may purchase or accept surplus property for the benefit
of any other governmental or non-profit organization. And any such governmental
or non-profit organization may designate the commissioner to purchase or accept
surplus property for it upon such terms and conditions as may be mutually agreed
upon.

[1957 ¢ 808 s 2, 8]

16.063 SURPLUS PROPERTY REVOLVING FUND; ADVANCES FOR CER-
TAIN EXPENSES. Subdivision 1. In order to enable the commissioner to pay
for surplus property received from the federal government for any governmental
or non-profit organization, including the expenses of accepting and distributing such
property, there is hereby created a surplus property revolving fund. Any moneys
paid into said surplus property revolving fund are hereby appropriated to the com-
missioner for the purposes of sections 16.061 to 16.066.

Subd. 2. Not to exceed $1,000 of the moneys credited to such fund may be
advanced to the commissioner of administration or any state officer or employee
engaged in performing duties under sections 16.061 to 16.066 for the purpose of
defraying the expenses of travel, subsistence, toll charges, and other similar ex-
penses, and in accordance with such requirements therefor as may be prescribed
by the commissioner of finance. Moneys so advanced when repaid shall be deposited
in the state treasury to the credit of the surplus property revolvmg fund.

[1957 ¢ 808 s 4; 1963 ¢ 487 s 1; 1973 ¢ 492 s 14]

16.064 SURPLUS PROPERTY, STORAGE TRANSFER, REIMBURSEMENT
OF REVOLVING FUND. Subdivision 1. The commissioner may store surplus
property until needed and any expenses incurred in connection therewith shall be
paid from the surplus property revolving fund.
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Subd. 2. Whenever the State of Minnesota or any of its departments or agencies
operating pursuant to a legislative appropriation obtain surplus property from
the commissioner the commissioner of finance upon request of the commissioner
shall transfer the cost thereof, including any expenses of accepting and distributing
such property, from the appropriation of the state department or agency receiving
the surplus property to the surplus property revolving fund. The determination of
the commissioner as to the cost of such surplus property to the state department
or agency receiving the same shall be final.

Subd. 3. Whenever any governmental or non-profit organization other than a
state department or agency receives surplus property from the commissioner, such
governmental or non-profit organization shall reimburse the surplus property
revolving fund for the cost thereof, including the expenses of accepting and
distributing the same, in such amount as the commissioner may determine. The
commissioner may, however, require such governmental or non-profit organization
to deposit in advance in the surplus property revolving fund moneys covering the
cost of such surplus property and upon such terms and conditions as may be
mutually agreed upon. :

[1957 ¢ 808 s 5; 1973 ¢ 492 s 14]

16.065 DELEGATION OF DUTIES BY COMMISSIONER. The commissioner
may delegate duties imposed upon him by sections 16.061 to 16.066 to the head of
any state department or agency and to any of his subordinates. Such duties, it
delegated, are to be exercised in the name of the commissioner and under his super-
vision and control. )

[1957 ¢ 808 8 6]

16.066 POWERS ADDITIONAL. Sections 16.061 to 16.066 are in addition to
the powers now imposed upon or vested in state oficers or departments and relating
to their transactions with the federal government or any of its agencies.

[1957 ¢ 808 s 7]

16.068 FEDERAL AID ACCEPTANCE. The commissioner of administration
is hereby designated the state agency empowered to accept any and all moneys
provided for or made available to this state by the United States of America or any
department or agency thereof for the construction and equipping of any building
for state purposes not otherwise provided for by law and other than University
of Minnesota buildings in accordance with the provisions of federal law and any
rules or regulations promulgated thereunder and is further authorized to do any
and all things required of this state by such federal law and the rules and regula-
tions promulgated thereunder in order to obtain such federal moneys. )

[1965 c 882 s 12]

16.07 COMPETITIVE BIDS. Subdivision 1. Application. Except as other-
wise provided by sections 16.01, 16.02, and 16.03 to 16.23, all contracts for construc-
tion or repairs and all purchases of and all contracts for supplies, materials, pur-
chase or rental of equipment, and utility services shall be based on competitive
bids, and all sales of property shall be to the highest responsible bidder after
advertising for bids, as herein provided; provided, that competitive bids shall not
be required for utility services where no competition exists or where rates are
fixed by law or ordinance. Standard requirement price contracts established for
supplies or services to be purchased by the state shall be established by competi-
tive bids. Such standard requirement price contracts may contain escalation
clauses and may provide for a negotiated price increase or decrease based upon a
demonstrable industrywide or regional increase or decrease in the vendor’s costs.
The term of such contracts shall not exceed two years with an option on the part
of the state to renew for an additional two years.

Subd. 2. Publication of notice; expenditures over $5,000. If the amount of the
expenditure or sale is estimated to exceed $5.000, sealed bids shall be solicited by
public notice inserted at least once in a newspaper or trade journal not less than
seven days before the final date of submitting bids. The commissioner shall desig-
nate the newspaper or trade journal for such publication, and may designate
different newspapers or journals according to the nature of the purchase or con-
tract. The commissioner shall also solicit sealed bids by sending notices by mail
to all prospective bidders known to him, and by posting notice on a public bulletin
board in his office at least five days before the final date of submitting bids. All
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bids shall be sealed when received, shall be opened in public at the hour stated in
the notice, and all original bids together with all documents pertaining to the
award of a contract shall be retained and made a part of a permanent file or
record, and shall be open to public inspection. This subdivision shall not apply
to the purchase of fibre used in the manufacture of binder twine, ply twines, and
rope at the state penal institutions, which shall be purchased in accordance with
such regulations as the commissioner may prescribe, requiring competitive bids
as-far as practicable.

Subd. 3. [Repealed, 1971 ¢ 836 s 9]

Subd. 4. Purcha,ses,.sales,' or rentals; $5,000 or less. All purchases or sales
the amount of which is estimated to be $5,000 or less may be made either upon
competitive bids or in the open market, in the discretion of the commissioner;
but, so far as practicable, shall ‘'be based on at least three competitive bids which
shall be permanently recorded. All rentals of equipment and animals with opera-
tors or drivers furnished the amount of which is estimated to be less than $1,000
in any 30-day period shall be made in accordance with rules prescribed by the
commissioner. : ’

Subd. 5. Standard specifications, security. Contracts and purchases shall in all
cases be based on the standard specifications preseribed by the commissioner in
accordance with Laws 1939, Chapter 431, as amended, unless otherwise expressly
provided. Each bidder for a contract shall furnish such security as the commissioner
approves to insure the making of the contract for which he bids.

Subd. 6. Advertisement of highway contracts. Notwithstanding anything herein
to the contrary, all contracts for the repair, improvement, maintenance, or construc-
tion of highways or highway bridges shall be advertised and let as now or hereafter
provided by law for highway construction contracts.

Subd. 7. [Expired]

Subd. 8. Bids not required. With the approval of the commissioner of ad-
ministration and under such regulations as he may prescribe, merchandise for
resale at state park refectories or facility operations may be purchased without
advertising for bids. Farm and garden products may be sold at the prevailing
market price on the date of the sale without advertising for bids. Competitive
bidding shall not be necessary for purchases clearly and legitimately limited to a
single source of supply in which instance the purchase price may be best estab-
lished by direct negotiation.

Subd. 9. [Expired]

Subd. 10. Auection in lieu of bids. The commissioner of administration in Lieu
of advertising for bids may sell buildings and other personal property owned by the
state and not needed for public purposes at public auction to the highest respon-
sible bidder. Such sale shall be made after publication of notice thereof in a news-
paper of general circulation in the area where the property is located and such other
advertising as the commissioner-of administration may direct. Any of the property
may be withdrawn from the sale prior to the completion of such sale unless the auc-
tion has been announced to be without reserve. If the sale is made at public auction
a duly licensed auctioneer shall be retained to conduct such sale, his fees for such
service to be paid from the proceeds, and there is appropriated from such proceeds
an amount sufficient to pay such fees.

The commissioner may consign automobiles and trucks for sale at auction either
to the general public or to licensed car dealers under such terms and conditions as
are in the judgment of the commissioner most advantageous to the state.

Subd. 11. Negotiated contracts. In lieu of any of the other requirements of
this section the commissioner of administration may negotiate a contract for the
doing of public work at a state owned institution or installation where the cost
does not exceed $5,000 and where the head of the affected state department or
agency requests the commissioner so to do. The commissioner shall cause to be
prepared such plans and specifications for the public work as he deems the pro-
tection of the public interest to require. Contractor’s bonds or security, as provided
for in chapter 574 shall not be required for contracts entered into pursuant to this
subdivision.

Subd. 12. Meat purchases. The commissioner of administration may pur-
chase meat for other state institutions from the vocational school maintained at Pipe-






